
Requests to be placed on the Work Session agenda are  
due by 5 p.m. the Thursday before the Work Session 

 
November 22, 2022 Work Session Agenda  

 
 

CROOK COUNTY WORK SESSION 
 

Administration Conference Room 
203 NE Court Street, Prineville, OR 

 
Tuesday November 22, 2022 at 9 a.m. 

  Members of the public and media are welcome to attend in person with social 
distancing or via WebEx 1-408-418-9388; Access Code:  2557 624 5694 

Meeting Password:  37qgD2rbpy2 
 
 
       Requester                              Discussion Matter                           Packet Docs 
            

1  Public Comment  

2 Stephanie Wilson 
Aaron Boyce Community Corrections Mental Health Technician  

3 Kim Barber Oregon Paid Leave  

4 April Witteveen  Approve New Draft of Library Board of Trustee 
Bylaws  

5 Casey Daly Upgrades and Purchases for the Fairgrounds  
 
 
       Requester                       Executive Discussion Matter              Packet Docs 
  

Ex
ec

 #
1 

 
ORS 192.660(2)(a) To consider the employment of a 
public officer, employee, staff member or individual 
agent. 

 
 
 

 
Items placed on the Work Session agenda are intended for discussion only, without making  

decisions or finalizing documents unless an emergency exists. 
      

*The Court may add additional items arising too late to be part of this Agenda.  Agenda items may be rearranged to make the best use of time.   
*The meeting location is accessible to persons with disabilities.  If additional accommodations are required, please submit your request 48 hours prior to 
the meeting by contacting County Administration at 541-447-6555. 
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Job Title: COMMUNITY CORRECTIONS MENTAL HEALTH TECHNICIAN     
Department:  COMMUNITY CORRECTIONS DIVISION/SHERIFF’S OFFICE  
Reports To: COMMUNITY CORRECTIONS LIEUTENANT 
Salary Grade: 15 
 
 
I.      Job Purpose:  
 
The Community Corrections Mental Health Technician will assist the Community Corrections and Jail 
divisions in the delivery of mental health services to the Justice Involved Population supervised by the 
Crook County Sheriff’s Office. The Community Corrections Mental Health Technician will complete 
risk assessments and crisis stabilization to adults in the custody of the Crook County Jail and persons on 
supervision with the Crook County Community Correction Division. The Community Corrections 
Mental Health Technician will collaborate with local mental health treatment providers to pass along 
important collateral information to assist in making correct mental health diagnoses. This position will 
also act as a liaison between local mental health providers and the Crook County Sheriff’s Office.  Work 
is performed in a combined work environment of office, field environment and jail environment.  The 
Community Corrections Mental Health Technician will provided direct services to Justice Involved 
Individuals in a one-on-one and in group settings. The Community Corrections mental Health 
Technician will also be a member of the Crook County Sheriff’s Wellness Council as a subject matter 
expert.  Employees in this position are expected to demonstrate a high level of commitment, 
professionalism and responsibility. This position does not require certification by the Oregon 
Department of Public Safety Standards and Training (DPSST).  
 
 
• Number of Employees Reporting to This Position: 0 
• Reporting Positions: none 
 
II.        Duties, Tasks and Responsibilities:  

 
Direct offender services: 

• Provides crisis assessment and intervention services in the Crook County Jail and on Community 
Corrections Clients.  

• Gather information necessary to identify and assess risk factors for harm to self or others in the context of 
client’s current psycho-social state via interview with client and with consideration given to collateral 
information.  

• Provide assessment and recommendations to treatment providers, Parole and Probation Deputies, and Jail 
medical staff.  

• Provide information and facilitate linkage to mental health treatment and other social services.  
• Facilitate group DBT/MRT sessions for Community Corrections population utilizing evidence based 

practices.  
• Provide one-on-one case management services to Community Corrections Clients with mental health 

needs.  
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Reports and Record Management: 
• Maintain Corrections Information System (CIS) records necessary to the effective operations of the 

program. 
• Prepare and submit reports to the Court and Parole Board as required. 
• Compile and maintain accurate and timely reports for the District Attorney and/or Courts. 
• Prepare written notices for law enforcement agencies and the public. 
• Enter and update data in the computer. 
• Testify in Court or before the Grand Jury and participate in Morrissey Hearings as necessary. 

 
 

 
III.      Skills, Knowledge and Abilities:  
 

• Ability and skill to communicate effectively. 
• Ability and skill to gain cooperation of others. 
• Ability and skill to learn and apply policies and procedures of the office. 
• Ability to work with confidential data and reports regarding legal matters on a regular basis. 
• Ability and skill to work with others and to contribute to a positive work environment. 
• Ability to successfully complete a 12 month probationary period.  
• Ability to push/pull objects, lift objects off the ground, from elevated surfaces and carry in excess of 20 

pounds. 
• Ability to sit for extended periods of time in a vehicle or at a desk. 
• Ability to talk on the phone while using computer.  
• Ability to read instructions, manuals and road signs. 
• Ability to hear alarms, voice conversation, etc. 
• Ability to routinely operate a vehicle. 
• Must wear/use PPE when in any situation where exposure to biohazard is likely.  
• Ability to use a computer keyboard and mouse. 
• Work effectively with angry, hostile or upset offenders or citizens and maintain a calm demeanor. 
• Able to make effective and appropriate decisions under times of stress. 
• Cope with the physical effects of acute emotional personal stress (fear, anger, etc.). 
• Cope with the physical effects of acute emotional stress of others.  

 
 

IV.      Qualifications:   
 

• Must be credentialed as a QMHA at time of hire with a minimum of an associate’s degree in behavioral 
science (psychology, social work, or related field.)   

• Minimum 21 years of age 
• U.S. Citizen; or ability to obtain U.S. Citizenship within 18 months. (OAR 259-008-0010) 
• Valid Oregon driver’s license by time of appointment. 
• No criminal record or extensive traffic violation record. 
• Must hold or be able to obtain LEDS Certification. 
• Must be able to obtain a CJIS Security Clearance. 
• Prior to or on date of hire: 

o Able to complete a thorough employment and/or criminal history check. 
o Able to successfully pass a pre-employment drug test (not required for all positions). 
o Final candidates will be required to provide official proof of college degree and certified 
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transcripts (not required for all positions).  
 
IV. Position Details:  
 

• The duties outlined in this job description are not all inclusive and additional duties and tasks will be 
assigned as required.  Not all duties listed will be assigned to all employees in this classification. 

• Position is subject to 24-hour call-back.  
• Position has exposure to weapons or firearms, exposure to biohazards, driving at high speeds in all types 

of weather, and exposure to weather extremes. 
• This position is subject to and shall subscribe to the Oath of Office and shall be subject to the laws, rules, 

policies and procedures of the Sheriff’s Office, the County and the State as they apply to all employees. 
• Fair Labor Standards Classification: Non-Exempt 
• Position is NOT part of the Collective Bargaining Agreement (CBA) and Association Representation 

does not apply; However, Salary Schedule, COLA increases, insurance benefits, PTO and Sick benefits, 
as well as retirement contributions shall be calculated using the same criteria as the terms outlined for 
CBA members. 

• Crook County Sheriff’s Office is an equal opportunity employer 
 
VI.   Signatures: 

 
I acknowledge that I have read the above job description that applies to the position to which I have been 
appointed and I have received a copy thereof. 

 
Employee Print Name: ____________________________________ Date: _________________ 
 
Employee Signature: ______________________________________Date:__________________  
 
Supervisor Signature: ______________________________________Date:  ________________ 
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Date: 
 

Meeting date desired:  
 

Subject:  
 

Background and policy implications: 
  

Budget/fiscal impacts: 

Requested by:  

Presenters: 

Legal review (only if requested): 

Elected official sponsor (if applicable): 
I

AGENDA ITEM REQUEST 
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Board of Trustees Bylaws 1 [  ] 
 

Crook County Library 
Board of Trustees Bylaws 

Adopted by the Library Board of Trustees, [November 14, 2022] 
Adopted by the Crook County Court, [    ] 

 

I. Name and Duties 

A. Name 
The name of this Board will be the Crook County Library Board of Trustees (Board). 

B. Duties 
The Board will promote the functions and goals of the Crook County Library and 
carries out functions as defined in Crook County Code Chapter 2.16 and ORS 357.400-
357.621. Its duties will be as follows: 

• Advise the Crook County Court (Court) on appointment and duties of the Library 
Director. 

• Inform the Court as to the performance of the Library Director. 
• Formulate and adopt policies governing the library that are not otherwise provided 

for by other Crook County policies or applicable law. 
• Submit an annual library budget proposal. 
• Oversee library finances. 
• Advise on long-term strategic plans for the library. 
• Promote library services within the community. 

II. Membership 

A. Composition 
The Board will be composed of five trustees, who must be permanent residents of 
Crook County. Trustees will be appointed by the Court upon the recommendations of 
the standing Board as per Crook County Court Order 2022-52 (see appendix). The 
Library Director shall serve as an ex-officio, non-voting member. The Friends of the 
Crook County Library will also hold an ex-officio, nonvoting membership on the Board. 

B. Term 
Trustees will serve a four (4) year term of office, with the year running from July 1 to 
June 30, or until their successors are appointed. Terms will be staggered so that at least 
one and no more than two Trustees are appointed each year. No person will serve as 
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Trustee for longer than two full consecutive terms, but they may be reappointed after 
one (1) year. 

C. Vacancies and Removal 
If a mid-term vacancy occurs, the Court will appoint a replacement to serve the 
remaining term as per the procedures outlined in Crook County Court Order 2022-52. 
The Court may remove Trustees before the expiration of their term in case of 
excessive absences or other reasons deemed detrimental to the library. 

III. Officers 

A. Chair 
The Chair will preside over Board meetings, set the agenda in consultation with the 
Library Director, report to the Court on behalf of the Board, and perform other such 
duties as delegated by the Board or Court or that are appropriate to the position. 

B. Vice Chair 
The Vice Chair will preside over Board meetings in the Chair’s absence and perform 
other such duties as delegated by the Board or Court or that are appropriate to the 
position. 

C. Election 
The Chair and Vice-Chair will be elected annually at the regular June meeting. 

D. Term of Office 
Officers shall serve terms of one (1) year or until their successors are elected. The term 
of office shall go from July 1 to June 30. 

E. Vacancies 
If a vacancy occurs in an office, the Board will elect a replacement to serve the 
remaining term. 

F. Secretary 
The Library Director will serve as Secretary of the Board and will record and archive 
minutes, agendas, packets, and other documents. The Library Director may appoint a 
designee to serve this role. 

IV. Meetings 

A. Regular Meetings 
Regular Board meeting shall be held monthly at a regular time, place, and location set 
annually by the Board during the July regular meeting. 

4

4



 

Board of Trustees Bylaws 3 [  ] 
 

B. Special Meetings 
Special meetings may be called by the Chair or at the request of three Trustees. 

C. Quorum  
Three Trustees shall constitute a quorum. 

V. Committees 

Special committees may be appointed at the discretion of the Chair or Board. Special committee 
members need not be Trustees. 

VI. Legal and Parliamentary Provisions 

A. Public Officials 
Trustees are considered public officials by the State of Oregon and as such should 
familiarize themselves with public meetings and records laws, ethics for public officials, 
and any other relevant legal provisions. 

B. Parliamentary Authority 
The rules contained in the current edition of Robert's Rules of Order Newly Revised shall 
govern the Board in all cases in which they are applicable and not inconsistent with 
these bylaws, Crook County Code or policies, or any special rules of order the Board 
or Court may adopt. 

C. Remote Attendance 
Trustees and members of Board committees may participate in meetings via 
teleconference, videoconference, webconference, or other technologies allowing 
synchronous communication. 

VII. Amendments 

These bylaws may be amended by a majority of the full Board (three Trustees), provided that 
the amendments were first proposed at a Board meeting at least one month prior to approval. 
The Court must also adopt the proposed changes. 

VIII. Appendix 

Full text of Crook County Court Order 2022-52 follows. 
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	Date: 11/14/2022. 
	date desired: 12/7/2022
	subject: Approve new draft of Library Board of Trustee bylaws.
	background: Bylaws updated with slight language changes and reference to new Court Order 2022-52 for the process of appointing new trustees.
	budget: none
	Requested by: April Witteveen
Library
x314; awitteveen@crooklib.org
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	Legal Review: 
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